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CHECKLIST: BUSINESS VISIT TO NORWAY
(Please, submit documents in this order) 
Please check the boxes below and sign to confirm which documents you have submitted: 
DOCUMENTS FROM THE APPLICANT: 

Visa application form duly completed with one passport photo (white background - not older than three month - glued to the application form.) 
Original Passport. 
· Copy of the passport (Place and date of issue, expiration date, previous visas, valid resident/work permit in UAE). Both passport and residence should be valid for a minimum of 3 months after return from planned trip. Please note that the passport shall contain at least two blank pages and have been issued within the previous 10 years. 
· Invitation from Norwegian company stating the purpose and length of the visit (this should be in original and written on company paper with letterhead).Or confirmed registerations for conferences, trade fairs or workshops including proof of accommodation during the stay.
· Documents confirming employment or owning a private business (this should be in original and written on company paper with letterhead). 

· Booking of roundtrip air ticket. (Do not buy the ticket until visa has been granted. Note: If the application is approved, the visa will be issued according to the dates on the booking, , travel dates can not be shifted for more than 14 days as per the Schengen Regulations).
· Compulsory travel medical insurance, covering all Schengen countries ( minimum coverage must be 30 000 Euros )
Applicants requesting multiple entry visa  must note that it is very important to follow the visa regulations, particularly by not overstaying the visa or using the visa for such travels that leaves Norway not the main country, in which case Norway is not responsible for issuing the visa according to the Schengen regulations.

Applicants must also document the following: 

Frequent previous visits to Norway. ( Copies of previous visas )
Frequent future visits to Norway.( By the company in Norway)

IMPORTANT NOTES:
· As per point (35) in the application form – it must be documented who will be paying for the travel expenses.
· Supporting documentation must be submitted together with the application, by the applicant personally. Supporting documentation sent to the Embassy without reference to a registered application will not be considered. 
· The application must be submitted during the Visa section working hours 10:00 to 1:00, Monday to Thursday. .( by appointment only)

· The case processing time for applications decided upon at the embassy is 2 weeks, however, the processing time is up to 4 months for applications sent to the Norwegian Immigration for a decision.

· A fee of 300 AED (non refundable) is to be paid in advance upon submitting the application.
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